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PART 1—Chrders and Netificuiions by the Governor of West Bengal, the High Court, Government reasury, efe.

WEST BENGAL HUMAN RIGHTS COMMISSION
PURTA BIAVAN {2nd FLOOR), BLOCK-1F
SECTOR-I, SALT LAKE, KOLEATA-TH (W1

PHONE: 23372685, EPBX:2337-7707, FAX: 13379633
E-mail: whhreSiabsnlin, whlire201 3@ omail com
Website © wwwwhhrenlbedn

NOTIFICAT ION
M, S48 WRHRCO2/14-15 Caleuna, 22nd Aupgost, 2016

RESCGLL 10K

In exercise of the power conferned by Sub-Seetion (23 of Section |0 read with Soetion 29 of the Prolection of Hurman
Rights Act, 15983 {Act Mo [0 of 1954 as amended by ihe Profection of Human Rights Act, WA Mo, 43 ol 2006}, the West
Benaal Human Highls Commission, herehy, makes the following Reiilations \—

1. Short Title

ia) These Rewulotons muy be called the West Bengal Human Ryghts Comimissicen, {Frocedurel Begulitons,
2015

{b} ‘They shall come into force from 3rd December, 2015,
CHAPTEHR I - PRELIMINARY
L Definitdons
{13 In these reculptions, snless Jhe context otherwise requires -
{a} "Act” means the Protection of Human Rights Act, 1992 as amended Soim Hme to tme.
(b)  "Code” means the Code of Civil Procedure, 1908 as amended from nme tn time,

(¢} "Complaint" means ol petitions or commuaications received by the Commisien frem a vicim or ony
ather person on his behal T in persaon or by post or telegrm or (% or e-mail with Electronic Signature |is
prenicded under TT Ace, 20097, alleging vielation or abetment thereol or negligence in he prevention of
such violation by a publie servant, of all or any of the hyman nghts defined in Seetion 2(d) read with
Section 215 of the Act
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{dy “Regulation" means the Regulations framed by the Conmission,

(g} "Commission" means the West Bengal Human Rights Commission.

() "Chairperson” means the Chairperson of the Commission. 2nd ineludes a member whao is anthonzed to
act as the Chairpeeson under sub-section | of Section 235 of the Act

{2} "Member" meuns 8 Member of the Commizzion.

{hy "Division Bench™ means a Bench consisting of two members of the Commission as constituted by the
Chairparacm.

(i) "Full Bench™ means a Bench consisting of all the members of the Commission a8 eonstiluted by the
Chairparson.

{1 "Single Beneh" means of Beneh consisting of ope Member of the Commission as constituled by the
Chairperson.

(k) "Secretary” mcans the Seeretary of the Commission, who shall have admmistestive control and supervision
aver all officers ad other stall made available by the Stale Govenment in terms of Section 27 of the Act.

(1} “Dircctor {Tnvestigation)” means the persen designated by the Chairperson as the Director of the
Investigntion teem of the Comimission,

) "Registrr meins Regisirar of the Commizssion whi shall hive supervision over low Divasion and Ressarch
Division

(nd  Divison” means gl melides Admmsirative ivisaon, Las [hvisson, nvestigetion Division, Resesrch
Division amst such other Divistons in the Commission as moy be constituted by the Champerson,

(o) “OTeers and stafl ol the Commssion" meuns Commission's own offivers and staffimeluding on deputetions
and those are posted a5 en- cadres. Kotwithstanding anything contrary o the service terms and conditions
of the deputed and encadred officers and st the Commizsion shall have the authority o fix up other
terms &nd conditions such as taking disciplinary action. initiation of ACRa(As per enclosed Annexure
A" with relevant Farms) and any other relevant issues considered impartant for fhe efficient discharge of
ahubres by offeers and stall posted in the Commssin,

Ip) “Sete Government® means the Gove, o West Bengal,
{27 Words and expression ool delined in these regilitions shall, 0 the estent defined i the Act, have the sime
menning us assigned to them therein,
3. Head Chaarters of the Commission
The Head Cruarters of the Commission shall be s notificd by the State Govermment.
4. Venue of the Meetings

Thie Cormmizdon shall orthnarily hold s meebngs and sotimgs o s ofTice i Kolkats, Toweyver, it may, af the
diseretion of the Chairpesson, hold its meetings and sittings at any other place in Wost Bengal, if he considers the same
nacessary and expedient under intimntion 1o Govt,

% Periodicity of Sittings

The Commission shall mormally have its regular sittings on all working days of every month. excepting Saturdavs
and kolidays, The Chairpersen may. however either sue motu -or at the request of one or more members, direct a special
witting to be convenid 1o sonsider any mattes of urpency

B Becretarinl Assisiamce

The Secretary shall, along with such other officers of the Commission as may be dinected by fhe Chairperson, utiend
imgitings of (he Commission,
T, Agendn

The Secretary shall, in consultation with the Chairperson, prepare the agenda tor cach mesting of the Commission,
[hte of mesting shall be fixed i conzultation with Chatrperson. [he Secretury shall couse notes to be preporead on esch
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item included in the agenda. Such Notes shull, a5 far ys pessible, be self contained. Files, reports, recoeds and all pipers
reluting b ench agenda dtem shal] be kent ready for reference by the Chairperson and membeis 51 the meehing as and when
requined. Notes on euch ttem included i the agenda shall ordinarily be cireuluted t (he Membsers at least two olear days
in ndvance before the date of mezting. The Commission may, however, take up for considersion any mutter which is not
tneluded in the agenda for that meeting, When matters wre set down only for hearing cause list of the diy of sitting shall
be prepared and circulated,

CHAFIER 11
PROCEDURE OF DEALING WITH COMPLAINTS OR SUO-MOTU ACTION

. General

(2]  Complaint may be made lo the Commission in English or Bengali or Hindi If commplaint 1 made in uny
aither lenguages included in the Eighth Sehedule of the Constitwion, the transfation of which i Englizh
is reguired to be filed.

(b) Mo fee shall be chargeahle on complaints.

13} Every complutnt shiall stte the fil] facts relating to the matter complained azains, specitying the date of
teemmence of the inciden: and the nanre of relief sought for {lest it be dismissed in Tiimirie. )

(4} Every complaint shall—

(1 be submited wmder the signature of the aggneved person or of & person submitting the complaing on
behulf of the aggricved person:

Provided that when u complaint i made through any means which does not permit the compleint (o he
Flgned as aforesaid, asigned copy of the complaint shall be simultanecusly dispatched 16 the Commission
by post. In respeet of eomuil eleciromic signnlure as eovisaged in 1T Act 2008 (15 subsaguently sinended)
be provided for accepeance by the Clommission,

(2] stade the name and full sddress of the nggrieved person or each sggrieved person and il the coinpiint is
made by any person othier thin an aggrieved person, the name and fll sddress of the parson making the
complaint and of the agameved person or persons;

(iii} record o certificate to fhe effieet that (e stirject mutter of the complaint or the prisvance i net sul fidice
before any Court or Tribunal of iy not prenching hefire & Conrmission inclading Mational Human Righis
Commssion and 15 not coverad by pudicial verdict ar decision of iny Commission;

(51 The Commission may, il necessary call for further information snd muy direet uffidavits to be filed in reapect
of nny malter o muflers arising out of or connocted with the allzgation,

(6} A complaint which dogs not comply with une or more of the regqurements ol Regulation 9 shall ba lishle io be
Tejected;

[T} Compiaint shall be Glled within ome year from the date of inzident as per See. 36(2), The Protection of Human
Righits et

Previded where the Commission is satisfied thil a complamt primgs fcie reveils vielagon of & humn right, il
tnay permit the comiplomant o rectify defects or deficiencios uniler Regulation 9, iTany, within such time 15 i Ay i its
diszretion allow, und in the event of such defects or deliciencies not oeing rectified within the time allevwed by the
Commission the compluint shall be reiccled and the cise elosed.

8. Complaints not entertainnble— Complaints of the following nature shall not be entoiained by fhe Commission
il shull e dismissed in lmine;

b Complaints which are illagihle; aROnYmOus or peeudonymons,

{hy Complaints which are vague, trivial or frivolous,
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(e} Complmmts which do not prima fcie disciose spesific violnion of bumon eighiz,

{d}  Complaints which are harred under Section 361 of the Act

(2}  Compluings relpting to civil dispetes such as property nehis, contractas] obligation matrimonial disputes
of ivil nxture onsd the like,

(N Complaints relating to deficiency o service covered by the provisions of Consumers Prodection Act 1986
{68 of 1986,

g} Complzint relnting to service moters or lebour or indusirial disputes or to claims & gnevances arising
ol of comtitions of service or service rules or labour s ond the hke,

(hy Complaing relating wooany mater which iz sub judice before a Court or Tribunal ar is coversd by 2
Judicial verdict,

(1} Complainis relebng fo matter being enguired into by the Nabonsl Homen Rights Commission or any
ather Commissinn duly constituted wnder any Taw fior the time being in foree and matler covensd by
decision of the Mational Human Rights Commisgion or any such Commission.

(1}  Complaints addressed to aoy other puthority copy of which is received n the Commissiomn,

(K} Ceommplaints relating e events of incidents which did aot eecur within the gesgragdieal omits of the Sinle
of West Femgal,

(1} Complains relating to Cencral Government in fullfrom Organization/ Armed Force of the Union & mamers
outside the purview of the Commiszion on any other groumd,

L Processing of Complainis:—

(1

(*

(3

i

&1

All communicationg in writing {by whateyver mode dispatched) addressed to the Commission, its Chalmperson,
Members or other officers of the Comnuizsion by designotion shell be received by the officer desizmated for the

puUrpoes.

Al enmmamicatson nidiressed o the Chaitperson, Mambess or sther officers of the Commission by name shall
be pliced before the Churpemson or the Member or the officer concermed, as the ciuse may be, and shall after
their persal b frwarded 1o the officer designated under hsel 1) ahove

The designated officer shall then orminge 4o sorf oot all commumeations so recerved, division-wise and to get
them diarised 10 Form-1

A complaints falling under Section 124a} of the Act and afl communications relating to any complaing alresdy
recaived or reristered shell be submitted to the Registrar. All fresh comploints shall be scrutinized ond on
completion of serunmy the Repistras shall fill up Form 2 indicating inter-alia whesher the complaines are primn
facie entertainnble or ned entertainable for any ressen menbioned 0 Repulation 9. A scrutiny report shall sles
be prepared in respect of any informmanen on (he basis ol which mitiation of Soo-Maole action a5 uider
considerzion and spch sefuting report shall e made i Farm-3, He shall then send the complaint or infermation
an the basis of which Sun- Mote action sunder consideration with the seruting repor appended thereto 1o the
offices/Section concermed for registration, Other communication relating fo comploints received earlier aml
registered shall be processed und appropriately dealt with.

If & ecommunication iz not a complaint under Section 12{a) of the Act, but relates to the other clouses of Section
12, the same shall be placed before the Seorctary, who shall place it before the full Bench of Commission with
a hrief note a3 carly af posstble in accordance with the procedure outlined in Hepulation-7

Classification : Complaings shall be classitied subiect wise with reference to the subject list in Appendix-1, The
subsject list may be modified or amended trom time 1o time with the approval of the Chaicperson.

A conmnn regrater shall be muntained in From-4 o the Law Division for entering in serial ordes the case numbser of
each eomplaint registered, the relevant Distrier Code and vear of registration, the corresponding dinry number and
the District fo which the incident refates. After completion of the scratinyg eatry shall be made in-the comman
registee and the case number assigned 1o the complain along with the Distric: Code shall be entered on the cover
page of the case file in Fodme-5, of the complaint i red ink and aldo in the space provided in the Seratiny Report.
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(hy  Reconls relating o cach complaint shall be kept in separate cover files and dulv indexed in Form-6. 1Te
sacne ahiall be sent fo the listing secticn or to the officers responsibic for ksting for placing the matter
bietore the Commission,

(] Al complaints registered a8 aforosaid shall be placed betore the Commission for censideration ns
expeditsoysty as possible and ordinarily not Tater than seven working days from the date of its receipt. In
case a compleint eunnot be placed hefore Commission within the period as afoeesaid, i7 dhall he placed
hefore e Chairperson for epproprate orders.

(d]  Where the Charrperson directs any complaint o be taken up For urgent consideration, it shall be placed
before the Commission, wittin such time as may be directed by the Chairpersan.

13, Constitotion of Benches:—

Subgest o such spesiil or peneral orders of the Chabmpersen, all complaing ather than suo-maetu cases shall oxdinarily
D dealt with by 4 Single Bench of the Commission. If the Single Bench dealmg with the cuse, having regird fo the
immporance of the issues involved, is of the apinion, that the case should be considered by Division Bench the papers shall
e pliced before the Chiirperson forassigning the cise o such & Division Bencl if the Chaimerson alao concors with that
apinion. If the Chairperson feels that having regard to the imporanee of the matter the cuse should be heard by o Full
oienechi, this case iy he referred to soch a larger Bench, constinnted for that purpose. A suo- mom cuse shall be considered
oy & Division Bench unless ausigned 10 larger bench in sccordance with the procedure cutlined ahove,

4. Preparation of Cause Lise : Cavse list shall be prepared in Form-7 Hsting the cases under the following heads |
() For Admission— Cases, which are prima facie not entertainable and complaints which are found to be
defechive shinll also be tncluded o s bead, for fgeetiom or appropriate directions,

(b} For Dirgetions— Cases in which information or repart has not been peemved, ceses mowhich summens
ars b be tsswed, cses requiring inferm and interocutory-oriders will be included in this head.

(&) for Final Disposal
() LCases gwaiting complimee
{g]  Review applications
15, Posting of coses — (21 Cases shall be included in the Cause e of each Bench as per the direetiong of the Chairperson.

bl Thecase files of the cases posted in the Cause Lizt shall be circulatesd o the Berch twe davs in sdvance
fogether with cause list

16, Prefiminory Consideration amd steps— (2) 17 after congideration, complaint is dismissed in limine. the said order
shall be commuricated to the complamant in Form-8. The cose shull then be treated as vlosed,

(B 1o complamt s admitied or is aken cogrzance of suo-modi, the natice in Foem-9 shall be sent to the
concemed nuthority enclosing o copy of the complami or report or gist ol information o which suoamotu
copnizsiee has been ke, with an intimation to the complainanc

(e} Svch noties sholl specify the time within which the information or the sepaont kas o be submitted,

17. Recording of orders : {a] Orders of the Commission shall be recorded o the Chrder Sheet in Form-10. Lengthy
erilers shall be recerded on separaie sheets and appended to the Order Sheer, S, or PA, artached to the Chairpersan
or Member shall enter in the relevant column of the Creder Shest (e date of the order and the number of pages

i) Tneases tequiring urgent action in pursuance of the order ssued by the Commission, the concerned FS.
or P sholl send the Gle of once to the Regisiras, whi shall arrange for the communication of the order
cither By fax or telephone or speed post or telegram and then transmit the records fo the concerned
sechion for further action,

1§, Detuiled Information Register— A register in Forme11 shall be mmnbemed and the relevant iaformation shall be
entered as and when available in the relevant columns.
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Preparation of Synopsis— (4 wpon reecipt of the report or information ealled for, & detaled aoo i the form of 0
svnopsts shall he prepased by the Regisirar in Form-12 nnd the cuse then shall become ready for being ploced betore
the Commission or fnal disposal.

{h} Afier congidering the teport or mfommation, 7 the Commission dispeses of the case without any

recomunendation, the case is élosed

0.

Summons— {1} Summons in Feem-13, indicating the purposs of summening sach person shall be issued in the
Tellowing cases—
(2] Tothe complaimant or any nther persan on his behalf to afford him o personal henringg,

(53 Tonnother person whi in the epinion of the Commizsion, should be heand for appropriate disposal of the
cize,

{21 Toamy person to cause production of reecrds reguired by the Commission,
(di To aoy person to be examined a8 witness.
dey  Toany person whose condact (5w be enguired into,

{5 Toany person, whose reputation, [y the opinion of the Commisson is likely 1o be prejudicially affectsd.

(1 A cage in which summons hes besn issued (or personal appeamnee of a person shall be plhced befone the

Comanesston, on 1he dawe noted in the summaons.

11,

2L

13.

4.

Investigation— (a) Whenever the Commission orders investigation by its Investigaiion Division or by any other
imvestigniing ageney of State Government with its approval as provided m Seetion 14 of the Act, 2 copy of such
order olong with copies of the papers relevant thereto shall be fumished forth-with o such Dhvision or Agency
ciliing upon it o conduet the investigation and subomt ibs report within, the time specifizd in the order.

(®) If report is not received wilhm the specified tme, the matter shall be placed hefore the Commission
forthwith for further direcimmns

Communication of recommendations — (i) Whenever the Comimission makes any recommendotion afier
comsadering the inguiry ropert, along with its recommensdation shall be sent in Form-14 within seven dovs from the
it 0F sl recommendarion o the concemed Coverrment or agthority ealling upon it w furmish its commnents on
the et trcluding the action t2ken or proposed fo he taken within cae moath or such forther tme as the Commission
ey alloaw,

(i) While recommending prosecution in respeet of human nghts violaton following fect finding enquiry
under provisions of Section 181} of Protection of Haman Rights Act, the Cominission may suggest to
the Ciovernment recarding of F LR, ngainst the vinlator of humise dglis and tial in special Humon Righis
it

Follow up action — (a1 1f no comrments sne received within dhe soecified tims, the zise shall be placed hefore the
Commission forthwith
(b1 If comments are recenved, the case shall be placed before the Commission with a brict note in Form-15
mdicating whether the recommendation of the Commrission has been gecepted in full or par or nol
pcvestenl atall, e reasons for such non-poceptames o part- acceptance and the action that may be tien
o proposed to be taken

(£ After considering the comments and the briel note on L the Commission shall pass such onder as i
deams i,

Procedure regarding Suo-Maotu Avtion — (1) The procedure contained in this Chapler shall muiatis mutandis
apply to suo-moty action taken by the Commissian

(111 Provided that the Commission may conse 2 preliminary enguiry o be condocted before taking cogniames
of ar rratler aud-mots. Sus meet cormizinee shall be taken by the full Bench of Commission. However,
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A,

.

Member/Members con always make a separabe reference to the Chairperson asking him that the mater be
placed hefore the Full Bench of Cotrmission for seruting/exammation/cognizmes. On receipt of such
reference, the Chairperson shall ptace the matter before the larger Bench,

Publication — When the Commissicn passes erder after inguiry under Seetion 17, the Registrar shall canse o —

(&)}  Prepere olistolsuch cases in Form-16, furnishing particulars such as case number, name of the complamant,
name of the Government or authority eancemed and the date of the final order, with a further note that a
copy of the inguiry report referred to in section 18(6) of the Act is available for perusal in the library of
the Commission,

(b} Publish the list so prepared on the Notice Board of the Commission- on the first working day of every
mith

(e} Send to the litrary of the Comumission two s2is of the documents referred 1o in Section 1E(6) ol the Act
and the further order if any passed by the Commission in each case,

(dy Send simultaneously free of cost & copy of each of -
1} the documents referred to in clause (C) to the complamant or his representative; and
2y the order referred 1o in regulation 23 (C) to the concerned povernment or authority

Mude of Communication.— Unless otherwise ordered, all communigations from the Commission shall be sent by
orlinary post, certificate of posting and also published electronieally in its WER-SITE.

Review.— (a) Orvdinarily, no party may Ravea right fo seck review of the order or proceedings of the Commission.

ihy  Ifany application seeking review or modificarion of the order or procesdings passed by the Commission
is received, the same shall be placed befiore the same Bench, which made the order along with the cse
file and the same shall be disposed of by such order o8 may be deemed proper.

Consignment of Records.— Records of all cases finally disposed of shall be consigned to the Record scction after
completing the eniries in the regester m Form-11

Perlod of Retention of Records.— (o) Unless otherwise ordered by the Chairpenson, the entire records of disposed
of complaints shall be destroved after the expiry of o period of twa years from the date of final disposal.

(b} The reglster in Form-11, which Contuing detailed iformation regarding each complaint registered shall
he retained permanently.

Destruction of Records.— (4] The record keeper shall identify the cases, the reconds of which are ripe for destruction
and ensure that appropriate entries are mude in the register in Form-11 regarding the dute of destruction. A sepasate
register shall also be maintuined containing the list of cases taken up for destruction.

(b} Crriginal documents sholl be returned to the person who produced the some on his application ar any fime
hetore destruction.

i¢] Destruction shell be carried out as per the direction of the Registrar in the month ol August every year
Periodical Statements — The Registrar shall arrange for the preparation of the following statements.
() Monthly statement of registration and disposal in Form-17,
(3} Quareriy subject-wise stutement of cases in Form-18.

[4) Yearly statement,
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34,

3.

38,

3%,

41.

Winutes of (he Meeting — () Minutes of each mecting of the Commission shall be rocarded during the meeting
itmalf ot insmediniely therenfier by the Secrelary of ty uny other officer 25 directed. Such minutes shall be sihiniited
for thee Chairperson for his approvel and upon his approval be eireutmed o all the klemhers of the Coinmission al the
carliest and in any case sufficiently befors the date of the mext megting,

(b} The conclusions of the Commuission in every miites undertaken by it shall be recerded in the form of an
npindon, Dissenting opinions, if given, shall form & part of ad be kept on record,

fel Mo action shall be maken by the Szoretanat of the Commisgion on the minules of the mestings until the
sarme-ane confitmned by ihe Chairperse,

Record of Minttes — A moster copy of the minutes of every meeting and ppinians of (he Commission shall be
maintained duly authenticated by the Secretory grich @ opy of the minutes pertaining fo ¢ach ftem shall be taken to
the relevint file for spprogeiate oclion. Opinien shall be kept in the respective revords and for convenienice, copics
thereof with appropriate indexing shall be kept in unsd files,

Repart of Action Tuken — Reporl of filow up action shall be submitied to the Commission by the Secretary at
every subsequent sitting indieating thers in e preszent <lage of action on euch ilem on which the Commizsion ad
fken o decisin in amy of it9 earlier meotings, excepting the items an which no further action 18 called for,

Transaction of business outside the Headguarters — () The Commigsion or soine of the Members may transsct
husiness ot places outsade its Hendyuaricrs as amil when previously approved By the Chalrperson.

(b}  The Commisalon or any of i Menmbers, when requested by the Chmirperson or e Chairpersan moy
undertake visits for & on the spot smdy med where such study is undertaken a repert therzon shall be
furnighed to the Commission os early a8 possthle

Authentlcation of erders nnd decisions — Orders and decisions of the Cammission shall be sutheniicated by the
Secrotary or my officer authorized by the Chairpersan not below the rank of Assistani Socretary

Copits — Unless any decamet is classified By the Commission as confidentml, 2 copy af the: same mity be misds
pvailanie to the partiss, on payment of copylng charges fixed hy the Commission from thiae fo fime. Coples shall e
farnished & cxpeditiougly gs possihle.

Representntive — Pariies before the Com misgion shall appear either fn person of through puthorized representalive,
unless personal attendinee is required by the Commission. Such & representative may be s member of the Bar or
such eiier person penmitted by the Commission 1o represent the partics.

Annual Beport — The Conunission shall prepare an Ammiial Report fae the pericd commencang from fhe 15t Al
of wywer i 315 March of the succesding yens, signed by the Chatrperson and il the Membeis, The same shall be i
permanent tegord and shall be presesved in the Commission, Authenticated copies shall be sent to the Stats
Crowvernmen|.

Reports on Complaiats ped Tngoiries — Reparts contemplated uider Section 13 of the Act shall be sent to e
coneemet Giovernment o sttharity or the persun a8 (he case may be willin aweek of completion of the proceedings
befire the Commission and on receipt of the comments of the concerned Govemment or authority or the person, the
ominigsion shall publish the repor m the menner provided in Section 18 of the Actw

Investigation Division — The Commission shall hiwve ihs own toam of fnvestigation leaded by anefficer not Tredo
the rank of Adedilional Direetor General & lnspecior Gicneral of Police, who shall be designated as the Thrsctar &
Ievestigation. The Direstos of investigation shall B assisted by such nuriber of OMicers and men aof such rank o
may be decided from time fo G in consultation with the State Government, The State Governmen! shall moks
available the persormel o the Commission en deputation. L required, Seasntific and fechnical personnel miy als by
included on lemporary basis in eonsalation with the Geverninent for the purposs of investtion.

[he Investigaiion Division will have o Standard Uperaling Procedure which will serve as {reneral CGuadeling
fior Irrvestigating officers (details in Anmexure ‘B,

i



Panr 1} THE KOLEATA GAZETTE. EXTRADRIINARY. ALGUST 31, 2016 L
41 Saving — () Complaints received ind considered by the Commission prior i the commencement of the Regulations
shiall be deemed 1o hnve been dealt with under thess Regalations and in respect of such complaines, reconds shall be
complied with and suhsequent actions taken bo the extent reasonably practicable in acconbance with the provisions
of these Kegulations.
ib} The West Bengal Human Riglis Commissaon {Procedure) Regulations, 1995, vide No. 54-WEHRC D
12,00, 1008 are hereby repeslel

43, Forms and Annexune — The forms and annexures refemed 10 these Regulaiions shall be deemed o be a pan of
these Regalations.

44 Transliory Provision — Where under these Regulations sny duty or responibality has been entristed 1o any olficer
of the Commission or functionary and such officer or functicnary s not available, the Chairperson may assign such
dufies or responsibifities to ny ather officer or functionary for the time being.

48, Amendments and Additions — Commizsion may from time 1o time sdd, delete and amend thess Regulations or
mny provision thereof and may Hsue appropriate directions.
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WEST BENGAL HUMAN RIGHTS CO MMISSI0N

Form No. |
IMialy
Serial Mo, Drate of | Name ol I Nami ofpersnns Muwme of Remarks
for the vear Complaint eomplainnnt official / authority against Drivisinn

with address whom complnint s mads
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Form No. 2

L1

File No. (Computer Generated):

WEST BENGAL HUMAN RIGHTS COMMISSION
(LAW & RESEARCH WING)

1. Thniy No, (Computer Generated)

L Received Dote [

B Incident Code : [Vide Anmexure-l]

¥, Gt of Complaimt:

10 Remarks of Registrar | Deputy Reglsrar ©

11, Endorsement of the Hon'ble Comimission :
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= s — —
WEST BENGAL HUMAN RIGHTS COMMISSION
Form No. 3
Diasy No. ... Dale: e

nmmuwﬂwdhﬁumuuﬁim“ﬂuﬁmm“md
violation of human rights of H ; imasme
of aggrievod persan/persons) of (address)
ani negligence in the prevention of such violation by public servant (name of the public servant).

Copies of medin reports are enclosed herewith.

Concemed assistant 1o reghder it in the diary.




Paxer 1] THE KOLEATA GAZETTE, EXTRADRDINARY, AUGLIST 31, 2016 13
WEST BENGAL HUMAN RIGHTS COMMISSION
Form No. 4
Commion Register of Complaint
“Serial No, of Daie of Drintrict Carresponding Disirict in which
case reglstered reghitration Code Diary No. Incident occarred
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form No. 5
Cover Page
File Ma.
(Law Division)
West Bengal Human Rights Commission
Purta Bhavan
Kolkata-TiH) 091,
Complaint Mo, . of 20

Mame of Complaing

Complaint lodged againse

Walwre of complaint

Diste of receipt of the enmplaim:

Date of admission, 1F ooy

Final order passed by the
Crrrmission (with dateh

Fuirther sleps taken, if any
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WEST BENGAL ITUMAN RIGHTS COMMISS10ON

Form No. &
INDEX
File No.
Complainant
Complaint against
FILKE
Serial F:Fn. ol I Sheets Breseriplion Period for which Remarks

Paper be preserved
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form No. 7

Before Single Bench/Division Bench/Full Bench

K. of case fixed Naoture of the case | Result or dute (o Specific orders, it
for the day winch ndjourned any, in brief
[ 2 3 4
Far admizsion

For directhions
For final disposal
Cases awaiting compliance

Review

applications
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WEST BENGAL IIUMAN RIGHTS COMMISSION

Form No. §
Communication of Dismissal Order

Gl D i il v {1 (i L

o

SirMadam,

The Commission upon congideration of complunt dated i T I
13 EAEDE DF SILIBIII 1orevesiesss st ot st s e S48 AR R 7t oot e s st b s

At IR T L RETTTR L ofus —————

Thiz is for vour information,

Yours faithilly,
Sdl

Mezistrar [ The. Registrar ¢ Assistant Scoretary
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WEST BENGAL HUMAN RIGHTS COMMISSION
Form N, 9

Notice to call for Teport

BT | T A R B, 1 R SRRl

WHEREAS the complaintintimation dated ..., TOOSTVEEETOMN o1y omysonvcsncspmsserseriassimrsmiessesssns o e

T pEEpEet oF - s R s pl e Before: the Benchof

B e e e TR

AMD WHEREAS upon perusing the complomt the Commission has passed the following orders:

MOW THEREFORE TAKE NOTICE that vou are required wo subimit the requisite informationRepart within
4 weeks frum the date of receipt of the notice,

TAKEFURTHER NOTICE that in default the Bench/Commission may procesd o take such action as il deems
proper.

Given under my hand and seal of fie Commission, this the date .o . e AT P < PR 11 . |
(BY CIRDER)
Sdi~
RECHISTRARDY. REGISTRAR

Encl: Copy of the complamni.

Mote: I, The infoimationreport shall he furnished only by the anthonty which is called upon w do so.
1. Please quote the Case Mo, referred above m all future comespondence/Teponts.

Gy
Sl

REGISTRAR / DY. REGISTRAR.
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form No. 10
Order Sheet for W.B.H.R.C.%s Records

Complaint

Complaint agninst

Serinl Mo, of Date Oweder with signature of Oiffice Mote as 1o
Urder Chairperson / Member actlon taken an eriler
{If any)
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form No. 12
Synopsis of Report

Complaint

Complaint against ...

Reonived peport IOty i i itimaiissv s e e i b O e

Offbcershmthorite). B ARpeSe Bom the Fepart THAL ..o iriimms s S s e bbb s oo

The report be placed before the Hon'hle ChairpersonHon ble Single Benchen ble Division Rench for kind perusal,

Sdi-

Registrer / v, Bemistrar,
West Bengal Human Bights Commission.
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form Mo, 13

Summons fo witness

To

Whereas complaint has been made by (name of complainanty of ..o

alleging violation of buman rdghts or seo mom cognizance kas heen taken on allegation of violation of human rights

and it appears to the Commission that vou are likely to give material evidencs o to produce any document or other thing

in this regurd.

You are herehy summoned to appear before this Commission o (he ...on oo day af ............

AL i s s AT GOr 16 prodace such document or theng or to testify whal
¥ou know concering the matter of the ompleint oF suc-motu cognizance and not to depart thence withou? leave of the

Commission,

Ciiven under my hand anid seal of the Commission the = BB L b L e vl B s

| RO e e e e

By order of the Comrmission,

Sk

Reistrar { Dy, Registrar,
West Bengal Hurnan Rights Commission.
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form Mo, 14

Communication of Recommendation
No. 1 | e L A

Recommendation No,

From @ The Secretary & CEO,
West Bengil Human Rights Commission.

Te ¢ The Chief Secretary,
Ciovernment of West Bengal,
Mahunnm.

Sharal Chatterjes Road,
Shibpur,
Howrah-T11 102,

Sir,

am dhirected to enclose herewath un authenticated copy of the recommendutions deted ... made by the
‘West Bengal Human Rights Commission in connection willh complaint d26d ..o 8F oo

Orin connection with news ttems dated «ovv e Reginling ..

The recommendations are sell explanitony.
Aetion taken by the Government on the recommendations may plesse be intimared to the Commission hy

Yours faithfully,
S

Registrar / Dy, Registrar,
[ited © As stared shove, West Bengal Human Rights Comimission
Or
Autheiized Officer
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form Mo, 15
Action Taken Report

Sir,

Vide letter NO, e e TR R in S DR i i
of the Home Department {Humom Rights Beanch), Government of West Bengal the recommendationrecommendations
e i File Mo st s s s e siiasnes WE PANE B Tullyr noeeptod.

r
Purily accepied with reasons Mot aecepred with reasons
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form No. 16
List of Cases for Library
Name of Cuse / Nume of Mame of concerned Date of Copry of Remurks
File Complainani Government  Authority | final order | Inquiry Repart

|
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WEST BENGAL HUMAN RIGHTS COMMISSION

Form No. 17
Monthly Statement of Registration and
Disposal Cases
Muonth :
Pending at the begining Rugistratinn of Cascs Disposal of cases Pending afier disposal
of Month during mawth during month iliring month

1 2 2 4
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WEST BENGAL HUMAN RIGHTS COMMISSION
Form No. 18
Quarterly Statement of Registration and
Disposal of Cases
Quarterly (1st / 2nd / 3rd / 4th) Statement
Pending of | Pending of | Registration | Registration | Dispasal of | Disposal of [Total disposall  Pending
enses out of | enses out of | of cases oul | of cases out | eases out of | cases out of | of cases | after diispsn]
cimplaints | sug-motu | of compliints| suoe-moiy | complaints | swomotn during during
al the engnizance during - |congnieance,  during cupnizance quarier guarter
begining of at the quarter during s during
qUATTEr hegining of quarter quarier
quarter
i 2 K 1 5 s i 5
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ANNEXURE - A
SCHEDULE,
SLL Post Reéporting Officer | Reviewing Accepting Authority
No. Officer =
A. Statutory post of the Commission
L. | Secretury & Chief Executive Officer | Hon'hle Chairperson Dispensed with | Hon'hle Chairpersan
2. | Addl. Dirsctor General & Inspecror Hon'ble Chairperson Dispensed with | Honhle Chairperson
of Palice
B. | Officers deputed by the Govi,
Lo | Dy, Secy/It. Secy./Spl. Secy. Pr. Secy / Secretary Dispensed with | Hon'ble Chairperson
2; | Repistrar Pr.Scey./Secretary Dizpensed with | Hon'hle Chairperson
3. | Deputy Registrar Registrar Secy./Pr. Secy. Hon'ble Chairpersan
4. | Buperintendent of Police Addl. D.G & TGP Secy./Pr.5ecy, Heon"hle Chairperson
5. | Accounts Officer i, Secy. ! Spl. Secy. Pr.Secy./Secy, Secy.Pr, Scoy. (F)
& | Dy Superintendent of Police Supdt, of Police Dispensed with | AD.GG & LGP
7. | Inspector of Police Supsdt. of Police Dispensed with | ADG & LGP
& | Personal Seey. to Chairperson NSecy./Spl. Secy. Dispensed with Pr.Secy./Secretury
9. | Personal Secy, to Secy. Tt Secv./Spl. Secy. Dispensed with | Pr.Secy./Secretary
10. | Public Relations Officer J1. Becy./Spl.Secy. [ispensed with Pr.Secy./Secretary
1. | Statistician It Secy./Spl.Secy. Dispensed with | Pr.8cev/Secretary
C. | Other Officer & StafT deputed
1. | Bection Officer/Accountant Assistant Secretary i Secy.Spl. Secy. | Pr. Seoy. / Secretary
2. | Upper Division AssistantCazhier Asgistant Secretary Digpensed with | Jr. Secy./Spl, Secy.
D, Commission’s awn Officers & Staff
L. | Assistant Sceretary Jt. Secy./Spl. Secy, Dispensed with | Pr. Secy./ Secretary
Asstt Librarian Assistan. Secrerary, Dispensed with | Jt.Secy./Spl. Secy
Stenos. /P A 5 Assistunt Seerelary Dispensed with | JiSecy./Spl.Secy.
Upper Division Assistants/Lower Assiztant Secretary Dispensed with M. Seey. SpLSecy,
Division Assistants
Erstwhile Typisis Assistant Secretary Dispensed with | Joint Secy,/Spl Secy,
Computer Operator Assistanl Secretary | Dispensed wath | Jt.Secy/Spl.Secy
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West Bengal Form No. 2904
Government of West Bengal
Distriet; Kolkata I]epartn@:— West Bengal Human Rights Commission
Annusl Confidentinl Report for Gazetted Officers

For the period from

Name ; Bunk -
Service © Brameh :
ATTENDANCE

Totul No. of Working days during the period under review

Mo, of days the incumbent was on leave

Mo. of days of lute attendancs and early depariure during the period under review
MNo_ of days of Unuuﬂrur{zod absence without leave

Mo, of days deducted us Jeave due 1o Jate attendance/early departire

Mo of days of effective atlendance of the incumbent during the pmud under review
(tem 1 minus items 4 & 3)

Perventage of Jate allendance or early departure as against the total Mo, of

working during the period under review [(item3/item1)%)

8. | Percemage of effective attendanes as against the tetal No, of working days
during the perind under review [(item 6/item 1)%)

-4l| ,ﬂ~|.t-n.#.w!ﬂ:‘

RECORD ASSESSMENT WITH ONE OF THE FOLLOWING WORDS:
[VERY GOOD/GIHYAVERAGL/POOR]

Assesgment

I. | Personality

2, | Capazity for sustained work

3. | Tact and ahility to work with others

| Ability to control subordinates
Reliability in cmﬁ'iﬂg oul Instruction

Ability to state u case

Initiative

Power 1o inspire eonfidence in general public

Power of taking responsibility
0. | Knowledge of his work

L | Assessment of Integrity, if anything adverse, has come 1 your notice, please
specify it also
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GENERAL REMARKS

Inclading & siatement on the intearity, charseter, physical fitness and of any special qualification
of the afficer not reported over leaf)

Reporting Officer should give full statement below particularly in the cnse when reporting officer in a Senior Officer:-

Statement of Reporting Officer: -
Skgnature =
HRank Date
Stntement by countersigning Officer:-
Slgnature
Teanl Date

Hend of the Department:-

Hignniure

Date

NE. 1) Please do nol write in the margin.

2} The report on cuch officer should be prepared in four copies of which one copy shoald be kept in
Commissioner’s O{Tice and rests should be sent to Governmeni,

Vaguae and Indeterminale comment reflecting on the Integrity of the offlcer should not be mude.
Adverse comment should be made only when the reporting officer is reasonably satisficd amid has
reasons fo believe that clrcumstances and facts justify the adverse comments macde.
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ANNEXURE ‘B’

S. 0. P.

For
INVESTIGATION WING
OF
W.B.H.R.C.




Pazt 1] IHE ROLKATA GAZETTE, EXTRADRDINARY, AUGUST 31, 26 A%

General Guidelines
{Ref: Section 14 of The Protection of Human Rights Act, 1593)

L. Introduction: With the approval of Honble Commission, "r‘-n"EIIB'.C_. thiz SOP for Investigation will be strictly
foltowed by the 108 ol LW, Section of WBHRL,

2. Initial Process: IF Hon"ble Commission decides for any investigation af any matter, this will be placed before
ATHE WBHRC for his official endorsement of L.O. SP, WBHRC will propose for the name of 1O of that case
for necessary approval of ADG WBHRC, On approval of ADG, WBHRC, concemed 1.0, will be briefed by
SE, WBHRC and & separale Investigation File will be opened by LW. Section tncorporating copres of all
necessary papers from the Main File of the Commission. All the queries of Hen'ble Commission will be
minutely studied by the 1.0, hafore initiating investzation.

3. Repart in Specified Format: 105 of LW, Section should submit all their reports in newly-desipned Reporn
Format customized for this Commission. They should specifically mention tme of visit, place of visit, time of
exitmination of witnesses, derails of evidences collected, date! time! reference mema of all summona’ Imesgapes’
lellers Bssued! requisition for any public recornd! production of sy document, ele. A xynopsis of investigation
complefed and what are to be done in firture will be specifically mentioned in the C.D,

4 Forwardimgof Repert.: 108 will lorward the C. 1.5 to P, WBHRC for his comment twize in a week mandatorily
for each case. SF, WRHRC, in fum, will make comment as “Progress Report”, Penindically ADG, WHITRC
will assess lhe “Status Ropor™ of cach case and give his opinion which will be strictly followed by 1.0
withowt any delay.

3. Time-boand fnvestigation: All LO.s should complete investization within the date or stipulated period fived
by Hon'ble Commission, Nopmally ol Investigation should be eompleted within four week fram the date of
cndarserenl,

f. Bbiscellanenus:

. Incase ot any change of LO. it should be approved by ADG, WBHRC.

b Vehicular support wall be adequately provided by the Commission for all visits relating 1o investigation
v Camera (still & video) will be used by LU when necessary.

In ease ofany problem fuced by any 1O atany stage of investigation, he should bring this matter immediately

i the notiee of Tis superions and et ic solved a1 the earliest.

This 15 particularky applicable 1 collect medical documents and expert comments,

(A} ADG Should
17 Bref SP&LO
21 Lineofl Investigation to be established,

31 Balance of evidence and weights of evidences are to be prepared,
4) Briet 5.P how to conclude ubjectively on the case,

(B} Boleol ST

L. Open anaw file afler receiving in ovder of enquiry Trom Commission.
2 The files should be numbered continueusly for one vear. This file number should he maintained in the
office of SPHRC
- Ihe Repor File (o be sent to ADG proposing name of 1O,
4. The proposal 1o the ADG should conlain
8 Mame of proposed 1.0,
®  Bricfof allesution.
®  [usting evidence
% Documentary.
% Witness,
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®  Conflice of miterest,
—  Reasons why commizsion endorsed to LW,
— In favour of conflict should mean truth of allegation:
O receipe of approval from AP the file should he marked s 1O and one attached constable.
He should brief ocally the 1O and attached constable regarding possible steps in a week™s time.
. will toke weekly report of work done as reported by LOvin the prepared profarma,
U complation of enguiry the report should be submitted to ADG not luter than one month from date of
endorsement by commission,
O The repor should contain following chaprers,
I, Cover Page
®  MName of complainant.
®  Dane endorssd by Comomission
I, Brief
2.1 Mamc of Complainant
2.2  Allegation: 130 words
2.3 Duate of occurrence
24 Time el occurrence
25 Person’ Persons alleged against
26 Evidences
&  [ocumentary
& Winess
2.7 Bhorl narration of allesaiion ([ 50 wordsh
A Detailed report—
3.1 Steps taken by LO.
311 Misitio P03
3.1.2 Examination ot witness.
i.1.3 Caollection of Documentary cvidence
314 Any other evidence collested,
3.2 Time Line of Events.
33 Evidenees in fovour of conflict
3.2.1 Documents
3,22 Wimosses
3.2.3 Opinion of Experl
34 Evidences against eonflict
33,1 Documents
332 Wimnesses
3.3 Opinion of Expert
A5 Opinion of L{»
19,  Report should be submiited in compact formar
11, Report should prefecably be signed by ADG, S and 1,00,
(€) Dutivs and Responsibilitics of LO, :
L0 wall go through the file Carefully:

- S I . NEF

1.
2, Examine all existing documentary evidences in the case

3. HighlightUnderline‘encirele important part of documentary evidence.
4, Examine Conplainant
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=

Yisit Place of cccurrence,

Examing all witneszzes (existing and proposed new].

Collect opnion of experts like forensic or Handwriting.
Highlight important parl of Satement of witness,

Examine the balence of evidence.

Subanit report by one manth.

I gagz he requires more time, he should sesk approval n file.

By arder of the Commizsion,
Bl

LAIMA CHOSAH
Seerctary & CE.OL
Wity Bengal Huwman Righty Commission

Pubilished b W T Fluman Rights Crommission, West Bengal ard priziod at Sacsssty Fress L.
[Cioyernment of Wist Benga] Brlerpose), Ralks S0 050



